
GENERAL INFORMATION FOR FAMILIES 
Contact Information: 

 

Kym Degenhart—Director/Principal 

Kym Mullins—Business Manager 

Kim Newmaster— Studio Manager 

 
Address: 
Bom Funk Dance Studio 
Studio 1, 2 & 3 
Shop6, 37 Jerrabomberra Parkway 
Jerrabomberra, NSW, 2619 
 
Phone: 0466 608 383 

Email: info@bomfunk.com.au OR accounts@bomfunk.com.au  

Communication 
Please direct any queries relating to your child and the studio to 
info@bomfunk.com.au or ph 0466 608 383. 
 
Please note that official correspondence should always be com-
municated via email or in writing. If sending mail, please request a 
postal address as the above address is not monitored for post. 
 

Staying Informed 
We work hard to make the dance experience organised and fun 
for families. Keeping you informed is one of our primary goals. 
Please read all newsletters and other school information sent.  
Newsletters, important updates & invoices are emailed to you via 
the email provided on your Bom Funk account. Please make sure 
your contact email remains current. You can log into your account 
& change personal details at any time. Please make sure you    
approve bomfunk.com.au emails as a ‘safe sender’ so that these 
don’t go to your junk mail. Unpaid invoices due to emails going to 
junk mail will still receive a late fee. Please read the information 
thoroughly before asking questions to save our staff valuable 
time.   

Newsletter & Showcase information is also available from our 
website. Hard copies of newsletters and important updates can 
also be found in the waiting room or on the studio notice boards. 
Last minute updates and reminders are also posted onto our  
Facebook page/group.   

Website: www.bomfunk.com.au  

Facebook: www.facebook.com/BomFunkDanceStudio  

Facebook group for all current students/families:  
‘Bom Funk family’ https://www.facebook.com/
groups/205249400048180/ 
 
Facebook group for all current Squad students/families:  
‘Bom Funk Performance Squad’ https://www.facebook.com/
groups/800400466742438/ 
 
Instagram: www.instagram.com/BomFunkDanceStudio 

Youtube: www.youtube.com/c/BomFunkAuDance 

 

Key Dates for 2019 
Term Dates 2019  (Following the ACT School Term) 
 
Term 1: Monday 4th February – Sunday 14th April 2019 

Term 2: Monday 29th April – Sunday 7th July 2019 

Term 3: Monday 22rd July – Sunday 29th September 2019 

Term 4: Monday 14th October – Sunday 8th Dec 2019 

 
PUBLIC HOLIDAYS: 

Monday 11 March (Canberra Day) = CLASSES ON 

Monday 10 June (Queen's Birthday) = NO CLASSES 

Monday 27 May 2019 (Reconciliation Day) = CLASSES ON 

*All other public holidays in 2019 fall within our studio holidays 

 
PERFORMANCE SQUAD AUDITIONS – our 2019 Squad auditions 
were already held in Dec 2018. If you missed out & would like to 
be considered for 2019 Performance Squad, please contact us to 
arrange an audition.  

 
MIDYEAR SHOWCASE PERFORMANCE: 29 June 2019 (week 9, T2) 
 
END-OF-YEAR SHOWCASE PERFORMANCES: TBC  
16th Nov—Major Showcase. 30th Nov Tots & Junior Showcase. 
 
Open Day: 
Sat 2 Feb 2019 
 
Bring A Friend/Open Week:  
4- 9 Feb (week 1, T1) +  
1- 6 July (week 10, T2) + 
18—23 Nov (week 6, T4) 
 
Book Week Dress up Week: 
19—24 Aug (week 5, T3) 2019 
 
Halloween Dress up Week: 
28 Oct –2 Nov (week 3, T4) 2019 
 
Choreography Week:  
25 Nov—30 Nov (week 7, T4) 2019 
 
Celebration Week: 
2—7 Dec (week 8, T4) 2019 
 
End-of-Year Break Up Disco: 
Saturday 7 Dec (week 8, T4) 2019 
 

Workshops 
Bom Funk Dance Studio often hosts or holds workshops for         
students from the studio and all over Canberra/Queanbeyan. 
Please follow our social media and visit our website regularly for 
updates on what workshops are available. 

 
 

Studio Rental 
Our studios are available for rental for meetings, rehearsals, and 
other activities. Tables, chairs and sound systems are available. 
Whether you’re planning a one-time, weekly, or monthly event, 
give us a call to determine whether we can accommodate your 
group or activity.  
 
Students wishing to use the studio for choreography or personal 
use must organise to hire the studio officially for insurance           
reasons and a rental fee may apply.   

Business Partnerships 
Do you own or work in a business that may be interested in          
partnering with us? There are so many ways our studio and your 
business could connect, network together, assist with promotions 
or boost services. If you would like to meet to discuss ideas and 
opportunities, please get in touch with us!   

 
Lost and Found 
Please mark all dancewear, shoes, and personal items with your 
child's name. We will make every effort to locate and return lost 
items; however, we are not responsible for any items that your 
child brings to class. A lost and Found box is located next to the 
bathrooms. Please check this for any lost items throughout the 
year. At the end of each term, unclaimed items will be donated to 
charity. 
 

Illness 
Colds, flu, and other contagious diseases occur frequently and 
spread easily among children. To help protect your own child’s 
health and to minimise the possibility of contagion at school, 
please keep your child at home if you observe any of the follow-
ing symptoms: 
• Nasal discharge that is green or yellow 
• Complaints of ear pain 
• Consistent cough 
• Severe sore throat 
• Eyes that are pink, burning, itching, or producing discharge 
• Diarrhoea or vomiting 
• Fever 

If these symptoms or other conditions deemed contagious are 
observed in your child during a class, you will be called to pick up 
your child immediately. 

When your child has a fever, please keep him/her at home until 
the temperature returns to normal. If there are any lingering 
signs of illness, such as glassy or watery eyes, listlessness, and 
drowsiness, please keep your child at home. This will help to   
ensure that the illness has passed and that your child will be well 
enough to resume class activities the following week. 

 

 
 
 
 
 
 

 
Specialist Programs 
Bom Funk Dance Studio offers a HUGE range of specialist          
programs for dancers: 

 Nationally accredited Certificate II & III in Dance Program 

 Dance Kingdom Early Childhood program for ‘Tots,’ 
18months—6 years. 

 CTM Management Talent Agency for Bom Funk students 
and families.  

 DanceStep Student Teaching program which empowers  
students to be leaders and role models within the dance 
studio, at school and the wider community.   

 Birthday Party Dance packages for children 2yrs+. 

 5,6,7,8 In-School Dance Program offering dance tuition to 
schools and Day Care Centres with tailor-made dance             
experiences, regular classes or workshops. 

 Street to Stage our Boys Dance program—connecting our 
male dancers with role models, providing guidance & a sup-
portive community that encourages boys to dance.  

  Bom Funk Performance Squad—Intensive Dancer program. 

 High Kix Productions providing specialist Pro/Am opportuni-
ties for Cabaret in High Kix Cabaret & Tap in Tap Kix.  

 Overs seas tours—offered every 2-3 years to Bom Funk 
dancers and families.  

 
These programs are in addition to our recreational classes 
offered in a number of styles and levels to children aged 6yrs+ 
all the way through to adults.  

 
For more information on the above programs, classes and loads 
more, please visit our website.  

 

 
WELCOME TO BOM FUNK DANCE STUDIO!  

If you are returning, WELCOME BACK! 
 

We look forward to an exciting, rewarding year and 
hope you enjoy our vibrant studio community! 

 
If you ever have any questions, ideas or feedback, 

please don’t hesitate to contact us. 
 
 
 
 
 
 
 
 
 
 
 
 

             

              Kym Degenhart 

           Director/Principal 
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POLICIES & GUIDELINES 
 

By enrolling yourself (students over 18yrs of age) or your child 
(students under 18 years of age) in Bom Funk Dance Studio (BFDS) 
classes you (as the adult student, or the child student’s parent or 
guardian) acknowledge that you have read, agree to abide by, and 
consent to, all of the terms, conditions, codes and policies referred to 
below. 
 

Code of Conduct 
All Bom Funk Dance Studio students and their parents or guardians 
must comply with our Code of Conduct (page 4 of this document). 
 

Child Safe Policy 
Bom Funk Dance Studio’s Child Safe Policy can be found 
here: www.bomfunk.com.au/policies 
 

General  
 Please do not interrupt a class in session or a teacher conducting 

a lesson. 

 Parents and students should only enter the office space if invited. 

 Only water is allowed in the studios. No food, drinks, or chewing 
gum. 

 Parents are responsible for monitoring all siblings not in lessons. 
Children must not run around the waiting room or climb on 
furniture. Any damage to studio property will be charged to the 
guardian/parent. 

 Mobile phones must be kept inside bags or lockers during class 
and must be on silent mode. No mobile phones may be used 
during class time unless the teacher has given permission to use 
these for educational purposes. 

 Students and parents are restricted from contacting teachers by 
phone, email, text messages, etc. All communication with 
teachers must go through the Director or Business/Studio 
Managers. 

 Please only speak positively about teachers, students, or parents 
from Bom Funk Dance Studio or other schools. Negative talk or 
concerns should be brought to the attention of the Director 
immediately.  

 All students must show respect for their teachers and other 
students at all times. Inappropriate behaviour could result in 
dismissal from the school. 

 Long hair must be pulled back and up off the neck and face 
(except in Hip Hop). No dangling, chunky jewellery or watches are 
to be worn in class for safety reasons. 

 No smoking is allowed on the premises. No alcohol may be 
consumed on the premises. 

 Belongings and valuables should not be left unattended. The 
studio takes no responsibility for items left in the waiting rooms, 
hallways and bathrooms. Shelves are provided in the studios to 
store those items during class. 

 Filming and photography in class is only allowed when permission 
is granted by the teacher/choreographer. Due to strict Privacy and 
Copyright laws, recorded footage MUST NOT be shared in public 
or on any social media without the consent of the studio, teacher 
and subjects. 

 Any choreography learned by a student is the sole property of the 
Studio and may not be copied or used for any activity outside of 
the Studio’s scope.  Permission must be granted by the Director 

for any student to use Studio choreography at any venue where 
the member is not with the Studio or acting on behalf of the 
Studio.  

 All imagery including, but not limited to, photographs and video 
recordings of a student is the sole property of the Studio and may 
be used at the discretion of the Studio for advertising/
promotional purposes. 

 It is expected that students are punctual to classes. 

 Please advise the office (phone or email) if the student is going to 
be absent due to illness, injury, holidays, school camp etc. 

 Whilst all reasonable care is taken, BFDS is not liable for students 
outside of scheduled classes or the immediate premises. Parents 
of junior and younger middle school students are asked to pick 
children up from inside the studio, rather than asking students to 
wait unsupervised in the car park. 

 Parents and students are asked to take particular care and be 
respectful of our facilities. Bins are provided for rubbish, please 
use them. 

 If you spot anything that could be a hazard, please advise a BFDS 
staff member or the Director immediately. 

 BFDS reserves the right to refuse service to anyone & request 
them to leave the premises. 

 Students must attend a full semester of classes to be able to 
perform in the Gala/Showcase. Eg: attend the same class in Term 
1 and 2 to be eligible to perform in the Midyear Gala or attend 
the same class in Term 3 and 4 to be eligible to perform in the 
EOY Showcase. Students joining classes mid semester will need 
approval from the Director to be allowed to perform.  

 

Supervision 
Students are only supervised by BFDS staff during class time. 
Appropriate drop-off and collection times must be arranged by the 
guardian/parent before and after tuition. Waiting areas, bathrooms 
and carparks are not officially supervised by staff.  
 

Fee Policy  

~ Fee cap: $1000/term/student excluding private lessons. 
~ The fees in the table above are subject to change each term. 

 All students must enrol via the BFDS Parent Portal. This gives each 
family access to their studio financial account & confirms legal 
agreement to our policies. 

 An annual registration fee of $20 per student will be added to 
your invoice. Families with more than 2 active students will 
receive the 3rd, 4th etc child free. This fee helps cover the costs 
of insurance, music licenses, photocopying and office 
administration. Registration fees are not refundable with the 
exception of Tot students who are determined to be unready for 
dance and may receive a credit for the following season.  

 Classes missed due to illness, holidays or other commitments are     
      non-refundable and non-transferable. Once you have enrolled in 

a class for the term, fees on this class are payable for the entire 
term.         

 Classes missed cannot be made up as each class has a different 
focus/routine/teacher.  

 Students attending classes casually will not be eligible to perform 

in the class’ Showcase routine.  

 Tuition does not include the registration fee, dancewear, shoes, 
costumes, recital tickets, private lessons, or special events/
workshops.  

 Teachers may change depending on availability. There are no 
refunds for classes chosen on the basis of a specific teacher 
instructing.  

 Classes may be cancelled or combined if enrolment quota is not 
met. In this circumstance, students will be given alternative 
options or offered a refund for remaining classes.  

 The rate per term is a flat fee for the entire term. Some classes 
may have more lessons than others depending on the term/day.  

 One off class cancellations are sometimes necessary. If class 
cancellation occurs and make up classes are not available, a 
refund will be offered for the cancelled class.   

 The Term Fee cap discounts have to be updated manually by our 
administration and will not appear automatically on your invoice.    

 Term fee payments are due by the start of term or before the 
dancer starts their first classes, if starting after week one 
(excluding trial classes). Ezidebit payment plans must be arranged 
if full payment cannot be made by this date. Any unpaid balance 
by the due date will incur a $25 late fee. 

 An additional $25 administration fee will be charged to accounts 
outstanding at the end of a term and students with outstanding 
fees may have their enrolment suspended until full payment is 
received or other arrangements have been made at the discretion 
of the Director. 

 If you decide to cancel your enrolment after attending your 1st 
class, you have 1 week from the date of the attended class to 
request in writing a full refund or a transfer to a different class. 
After this time there are no fee refunds permitted. There are no 
refunds for Squad classes as per the Performance Squad Policy 
commitment deposit.   

 In the case of a student terminating classes during a term, the 
fees are not refundable, you will still be charged for the full term 
and you will receive an invoice, which will be followed up.  

 If over-payment is made it will be put as a credit onto your 
account. 

 We reserve the right to commence legal proceedings for invoices 
with outstanding amounts at the end of each term and the 
account holder may be responsible for any associated legal fees 
or collection costs. 

 

Enrolment: 
Enrolment continues from time of enrolment for the full calendar 
year. You do not need to re enrol each term. If you wish to cancel or 
change your enrolment you must do so in writing via email to: 
accounts@bomfunk.com.au. Students who do not return to classes 
in a subsequent term and have not advised the school prior to the 
end of the previous term will be required to pay the full term fees.  
 
Students wishing to enrol in 7 or more classes require approval from 
the Director.  This is so students can focus on quality over quantity 
and develop not only their technique and skills to dance, but also 
their ability to learn, practice and memorise class routines.   
Consideration for approval will be based on the following: 

 The students age.  Behavioural problems tend to arise, 
particularly when younger children are overworked.  Also, if 
your child is showing signs of stress physically, mentally or 
emotionally approval may not be granted.    

 Classes chosen.  Students will not be able to undertake 
multiple classes in the same style.  

 Attendance at classes in previous periods.  If a student has 
missed a number of classes across the term, without a valid 
medical reason, then continuance in the class will not be 
approved.    

 Adherence to studio policies and expectations.  This includes 
adherence to fee policy.  Where the Director deems the 
students family will incur financial difficulty, approval will not 
be granted. 

Approval of 7+ classes in one term does not guarantee approval in 
other terms and will be reviewed each term. 
 

Private Lessons: 

 Cancellation of private lessons MUST give 24 hours’ notice. All 
cancelled classes giving less notice will be charged the cost of the 
lesson. The class can be made up at the Director's discretion only. 
If Private lessons are cancelled by the teacher/studio at any time, 
a full refund for the lesson or a makeup class will be offered.  

 

Payment Plans: 
Payment Plans are subject to approval from our office. This initiative 
is to simplify the payment process for parents and make it more 
affordable across the entire year.  We have now partnered with 
Ezidebit. Ezidebit is a firm dedicated to the collection and 
management of customer payments. To request an Ezidebit Payment 
Plan, please complete the online Direct Debit Request Form (can be 
found on our website www.bomfunk.com.au/fees). Please email 
accounts@bomfunk.com.au for assistance or to request a hard copy.  

 An administration fee of $40/term is added to any accounts that 
request a private payment plan instead using the Ezidebit 
payment system. 

 Payment plans or extensions due to special circumstances must 
be organised and approved by the Director in writing before fees 
are due in any term. 

 Payment Plans cannot be paid via cash. 
If you wish to access a fortnightly or weekly payment plan that is not 

through Ezidebit (ie bank transfers) a $40 administration fee will 
apply to your account.   

 

Costume Fees for Gala & Showcase: 

 Students are required to wear Bom Funk Uniform for the Mid-
Year Gala Showcase. A small hire fee may be applied to some 
classes that require tutus or special props/accessories. 

 A costume fee of $45/student/class for Tots, $55/student/class 
for Junior & Pre-Intermediate and  $70/student/class for 
Intermediate, Senior, Squad & Open classes will be added to Term 
3 accounts for the End-of-year Showcase.  

 If your child is not performing in the End-of-year Showcase please 
request an amended invoice.  

 A reminder email will be sent with a deadline to inform BFDS of 
non participation in Showcase. Once costumes have been 
purchased, there are no refunds on costume fees.  

 If hired costumes are used for a particular class, the fee charged 
above will include the hire fee & a security deposit. The security 
deposit will be refunded to student accounts upon return of the 
costume.   

 
No system is perfect.  If we make a mistake-please let us know! The 
running of the school to the highest standard depends on the 
financial support of ALL students and parents. Overhead costs 
continue regardless of attendees and therefore we thank you for 
understanding and following our fee deadlines. 
 
For all enquiries regarding fees, invoices and payment plans please 
email accounts@bomfunk.com.au director. 
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Student and Parent Use of Cameras                     
& Video cameras 
Filming and photography in class is only allowed when permission is 
granted by the teacher/choreographer. Due to strict Privacy and 
Copyright laws, recorded footage MUST NOT be shared in public or on 
any social media without the consent of the studio, teacher/
choreographer and subjects. 
 
We understand that one of the best ways to practice routines is to 
record and watch/rehearse the steps repeatedly. Because of this, we 
do allow students and occasionally invite parents into class to record 
routines intended for rehearsal purposes only. Please do not film 
through windows and make sure permission has been granted before 
recording. 
 
Any abuse of this agreement will result in the student/parent being 
asked to delete all footage and possibly leave the premises. 
 

Physical Contact 
During tuition an instructor or assistant teacher from BFDS may make 
physical contact with the Student, in the following circumstances: (a) 
In order to provide instruction to the Student when demonstrating 
exercises or techniques, (b) Where in the reasonable opinion of the 
Studio, a Student requires any treatment for an injury e.g. bandage or 
ice pack. 
 

Medical Treatment & Injury 
Parents/Guardians must notify the Director/Managers regarding 
children who use an inhaler, have severe allergic reactions or who 
may require medications during their time at BFDS. It is also 
important to inform the Director/Managers about your child’s existing 
medical conditions or learning disabilities at the time of registration 
and throughout the school year. Our teachers are trained 
professionals who are keen to work with all children and 
personalities, and the more we know about your child, the better the 
dance experience will be for all involved. Please make sure your 
information is kept up-to-date through your online Parent Portal and 
email any important changes to alert the Director. 
 

In any event of an accident or emergency you authorise your child
(ren)/self to be transported to a hospital for medical treatment and 
hold BFDS and it's representatives harmless in the execution of such. 
Additionally, you agree to individually provide for all medical 
expenses which may be incurred as a result of any injury sustained 
while participating at or for Bom Funk Dance Studio. 
 

In the case of child(ren)/self requiring medical treatment or in the 
case of a medical emergency, you consent to the school providing first 
aid or treatment and  further authorise the school, where it is 
impracticable to communicate with parents/guardians/next of kin, to 
arrange for the injured to receive such medical or surgical treatment 
as may be deemed necessary. You also undertake to pay any costs 
which may be incurred for the medical treatment, ambulance 
transport and medication.  
 

Whilst due care is taken in the selection of dance moves and 
execution of steps, you are aware that there is always a risk of injury 
relating to participating in a physical activity. BFDS is not liable for 
injuries sustained during classes, instruction, performance activities or 
otherwise. 
 

Emergency Evacuation 
Although we have never experienced an emergency evacuation at 
BFDS, we are prepared for such a circumstance. Emergency exits are 
posted in all classrooms. All those present, upon direction of the 
Senior Staff member on sight, are to evacuate quietly and walk as 
quickly as possible to the designated area (car park), where teachers 

will roll check. Students and teachers are only to return to classrooms 
and buildings when the all-clear signal is given. 
 

Lock Down Procedure 
If a lock-down is required for student and staff safety, an 
announcement will be made by the Senior Staff member on sight and 
staff will lock all external doors to the studio. Police are called if 
required. Access will not be permitted in or out of the studio until the 
‘threat’ has been resolved or removed. Teachers will check 
attendance. Students will remain away from windows and remain 
hidden as best as possible in the studio. Once the threat has subsided, 
the Senior Staff member on sight will announce “all clear.” 
 

Grooming & Dress Code 
Students must attend classes in suitable attire. Wearing suitable attire 
in class is important for student safety as it ensures the teacher can 
clearly see how students are working, and whether the correct 
muscles are being used. 
 

BFDS maintains a dress code to encourage concentration and a sense 
of inclusiveness (variations in attire can be distracting and contribute 
to feelings of inequality). Uniformity in dancewear allows the teachers 
to assess how well the students are implementing the technique 
being taught, problems with alignment, and other important aspects 
of dance training. BFDS would prefer students to wear BFDS uniform 
to classes but understands that sometimes this is not possible. All 
students are required to wear uniform items for the Mid-Year Gala 
Showcase performance (students will be informed of any specific 
items prior to the performance) while costumes will be worn for the 
End-of-Year Showcase performance.   
 

 The main studio colours are Royal Blue and Red (with Yellow, Black 
& White). If you are unable to wear the recommended Bom Funk 
Uniform to class, we ask students to wear attire in these colours 
and of suitable fabric to dance in. Teachers are able to focus on 
body alignment when students wear similar attire and it makes 
‘cleaning’ much easier.  

 No denim or non-stretch fabrics should be worn in class. 

 Ballet students are required to wear a leotard to class with hair 
tied into a bun.  

 Students should carry their dancewear, shoes, and other 
belongings in a dance bag. Please print your child’s name on the 
bag as well as on all of its contents. 

 Dancewear is to be kept in good repair and laundered on a regular 
basis. 

 Watches, dangling or chunky jewellery should not be worn to class 
for safety reasons. 

 Dance shoes should never be worn outside with the exception of 
Hip Hop shoes (please make sure these are clean before entering 
the room). 

 Female students should wear their hair tightly secured and styled 
away from the face; a neat bun, braid or high pony tail is 
recommend. 

 Students are expected to observe good personal hygiene habits. 
Deodorant may be required for students. Please respect those 
with asthma and spray outside or away from others. 

 

Performances 
Bom Funk Dance studio prides itself on offering students many 
performance opportunities. We have two major performances each 
year, one at the end of Semester One and one at the end of Semester 
Two.  
 

The performances offer our students a professionally directed show 
that allows them to present to their families and friends the results of 
a semester’s hard work, dedication, and progress. All classes learn a 
routine for the Midyear & End-of-year Showcases unless stated 
otherwise on enrolment.  

 

A big part of dance training includes learning through performance. 
Although performance opportunities can help prepare some students 
for a possible career in dance, they also contribute to children’s 
success in non-dance activities. The experience helps build self-
esteem and confidence, which can result in better in-school 
presentations, improved social skills, and strong college and job 
interview skills. The rehearsal process is a tremendous learning 
experience as well. It helps the children develop retention skills, and 
by working with their classmates on a group performance, they learn 
the positive aspects of working as a team to create the best end 
result. 
 

Information & specific policies tailored for each performance will be 
emailed to families. Depending on the type of performance and 
venue, the policies surrounding performances may vary.  
 

Performance Squad 
Bom Funk Dance Studio’s Performance Squad Policy can be found on 
Page 5 of this document.   
 

Class Visitors 
Safety issues and legal responsibilities make it difficult for us to allow 
students to bring visitors into the classroom. Students should not 
invite siblings, other relatives, or friends to their classes with the 
exception of special events such as “Bring a Friend Week” and in-
school performances. Please seek permission from the Director if you 
particularly wish for a visitor to attend or view a class. 
 

Attendance & Tardiness 
Each class offers a step forward in the educational process. A missed 
class could leave a child one step behind the other students. As we 
are a performance-based school, most lessons involve learning some 
choreography for the Midyear or End-of-year showcases. It is 
important for children to feel completely confident with the 
choreography and the performance work. Missing numerous classes 
could result in frustration for the students and their teachers and 
classmates. 

 

Dance is a physical activity that requires the body to be warmed up 
in order to execute movement safely. Late students miss the proper 
warm-up and/or barre and therefore may sustain injury. Students 
who arrive more than 10 minutes late may be asked to observe class 
for reasons of personal safety.  

 

Makeup Classes 
Classes missed cannot be made up as each class has a different focus/
routine/teacher.  
 

Parking Lot Safety 
The school is home to children of all ages. Please enter and exit our 
parking lot with extreme caution. Never park your vehicle in any area 
that is not a designated parking space. Please do not allow students or 
siblings to play in the parking lot. 
 

Updating Policies 
We may update our Policies by posting a new version on the BFDS 
website. You should check the website occasionally to ensure you are 
familiar with any changes. Active BFDS account holders will be advised 
of any major changes via email also. 
 

Failure to comply 
In the event of any failure to comply with any of the terms, 
conditions, codes or policies referred to, BFDS reserves the right to 
cancel the student’s enrolment and in this situation any fees paid or 
payable will not be refunded. 

 

Privacy Policy 
Your, and your child’s, privacy is important to High Kix Pty Ltd & Bom 
Funk Dance Studio. This privacy statement provides information 
about the personal information that BFDS collects, and the ways in 
which BFDS uses that personal information. 
 

Personal information collection 
We collect personal information when we are dealing with, or 
providing our services to, you or your child. Generally, if appropriate, 
we will tell you why we are collecting personal information and how 
we plan to use it; otherwise these things will be obvious when we 
collect the information. 
 

We may collect personal information such as your and/or your child’s 
name, address, phone number, email address, family details, financial 
information, health information and other information relevant 
information you provide us. We may collect other personal 
information in the course of providing our services to you or your 
child. 
 

If you apply for a job with us we may collect certain information from 
you such as your name and contact details, information about your 
working history and relevant records checks, from any recruitment 
consultant and from your previous employers, universities and others 
who may be able to provide information to us to assist us in our 
decision on whether or not to make you an offer of employment. 

  

Using personal information 
We use your information to deal with, or provide our services to, you 
and/or your child and to comply with certain laws and regulations. We 
may also disclose your information to service providers, agents and 
contractors (for example debt collection agencies) from time to time 
to help us to provide our services to you or as otherwise required or 
authorised by law. 
 

Where we disclose your personal information to our agents or sub-
contractors, the agent or sub-contractor in question will be obligated 
to use that personal information in accordance with the terms of their 
own privacy policy. 
 

In addition to the disclosures reasonably necessary for the purposes 
identified elsewhere above, we may disclose your personal 
information to the extent that we are required to do so by law. 

 

Securing your data 
We will take reasonable technical and organisational precautions to 
prevent the loss, misuse or alteration of your personal information. 

  

Other websites 
Our website may contain links to other websites. We are not 
responsible for the privacy policies or practices of any third party. 
 

Access 
You have a right to access most personal information we hold about 
you and your child and to seek its correction. Please contact us (see 
below for details) to ask for access to your information, or if you have 
a complaint concerning your information privacy.  
 

Contact Us 
If you have any questions about this 
privacy policy or our treatment of your 
personal information, please write by 
email to info@bomfunk.com.au 

Pg. 3 

mailto:info@bopmfunk.com.au


 
 

 
 

CODE OF CONDUCT 
A guide for Students & Parents  
As a condition of enrolment at Bom Funk Dance Studio, students 
and their parents/guardians agree to abide by all the policies set 
forth by Bom Funk Dance Studio, its Director, faculty, and staff. 
Bom Funk Dance Studio reserves the right to terminate any 
student’s enrolment at any time for misconduct or inappropriate 
actions by either the student or his/her family. 
We take our roles as mentors and teachers in your child’s life 
very seriously. It is our objective to inspire a passion for the art of 
dance in every child who passes through our doors. In the 
process, we strive to set the right example and help your child 
(and you) create memories that will last a lifetime. 
 

Our Philosophy 
Bom Funk Dance Studio is committed to providing high-quality 
dance classes to enhance the overall development of the child. 
We provide a safe and supportive environment to encourage our 
students to explore dance with experienced, nurturing teachers. 
 
We believe that dance training encourages young people to 
develop a positive self-image as they increase awareness of their 
physical being. Along with improving coordination skills and 
developing muscular awareness, dance classes give children the 
freedom to express themselves through movement.  
 
The highest educational standards are expected from all Bom 
Funk Dance Studio faculty members. They are lifelong learners 
who continue to educate themselves through certification 
programs, teacher-training, conferences, workshops and other 
learning opportunities.  
 
Our school is recognised as a leader in dance education. We 
believe that our success comes as a result of providing solid 
training and quality service, as well as our underlying belief in the 
strength of our organisation. 
 

Our Studio Values 
Bom Funk’s values system was created so that everyone in 
our Dance community could work towards the same goal: 

Passion - At Bom Funk our teachers and staff are passionate 

about DANCE – we LOVE what we do! Our Bom Funk faculty 
loves encouraging all of our students to find what it is about 
dance that brings them joy also. 

Pride - At Bom Funk we are proud of who we are, what we 

present and the difference we can make in ourselves and our 
community. 

Professionalism - At Bom Funk we are committed and 

professional. Our Bom Funk faculty continually train and 
attend professional development opportunities to maintain 
high, current industry standards. Our Bom Funk students 
learn professionalism when they perform and compete so as 
to represent themselves, the studio and community to the 

highest degree.     
Community Spirit - At Bom Funk we are a small community 

with family spirit and values. We support each other and 
nurture every member of the community, no matter what 
their background, ability or physical attributes entail. We 

respect each other and treat others with respect. We take 
pride in our local community and where we come from: 
Jerrabomberra, Queanbeyan & Canberra! 

Creativity - At Bom Funk we encourage creativity. Our teachers 

and students are given the freedom to create choreography 
that allows for individual expression. They explore movement 
that is unique to each dancer and allow for artistry and artistic 
development. 

Growth - At Bom Funk we continually grow and learn from each 

opportunity.  Dancers are appropriately challenged and 
encouraged so as to reach their true potential. 

 

For Our Students 
The first step to becoming a successful dancer is making a solid 
commitment to your classes. Strong technique is a key ingredient 
and class is where you develop that technique. Come to each class 
prepared to learn and without personal distractions. Class time is 
your chance to focus on yourself, so try to leave your concerns or 
worries at the studio door. True progress is made when you look 
at each class as an opportunity to become better at what you love 
to do. Dance full-out, stretch a little further, become more aware 
of your technique, and make the most of every class. 
 
Respect for the teachers is essential. Listen to each correction 
given, whether it’s directed at you or another dancer. A correction 
is an honour; it shows you how much a teacher cares about your 
progress as a dancer. Always say thank you when a teacher or 
choreographer offers you constructive criticism. Nothing can stop 
those students who apply themselves in every class and 
appreciate their teachers’ knowledge and experience. 
 

For Our ‘Tots’ Parents 
For many of you, it is your first time at a dance studio and we 
understand you probably have a lot of questions.  Please read our 
Tots Information to help you settle:  www.bomfunk.com.au/tots 
 

For all Parents - “WE’RE IN THIS TOGETHER” 
We believe that children’s success depends on the support of 
their parents or guardians. Because your commitment to the 
process makes an enormous difference, we encourage you to be a 
part of your child’s dance education.  
 
Our programs rely on a positive atmosphere and educational 
experience for our faculty and students and their parents. 
Cooperation between all parents is expected. Showing respect—
for other parents, the students, and the faculty—makes an 
important impression on the children. You are a role model for 
your child about how to interact with others in a professional 
setting. 
 
Your child’s presence at all classes is imperative. The spirit of 
teamwork and the lesson of dedication are a big part of our 
studio’s educational process.  

 
Parents and teachers may look at a child’s learning from different 
perspectives. However, we believe they share a common goal: to 
ensure that every child receives the best possible training, both 
physically and mentally, in a supportive and enjoyable 
environment. Mutual respect among our faculty and our students’ 
parents provides the children with the ultimate care and 
education.  
 

As a parent, you play an important role in supporting your 
student financially, but your emotional support is of 

equal—and perhaps even greater—value.  

Encourage your child to be the best that he or she can be 
regardless of what others may achieve. Dance is an individual art 
form and children need to be allowed to achieve at a pace that’s 

comfortable. No two students will progress at the same rate, even 
if they experience the exact same training. It’s important to 

encourage children to focus on themselves, give their all, and be 
satisfied with their own accomplishments.  

 
Not all children will develop into professional dancers. One of the 
primary goals of our faculty is to teach life lessons and skills that 
offer children the best chance for success. Dance education 
encompasses far more than technique and the steps your children 
learn. We believe the discipline of dance training gives young 
people a better understanding of commitment through learning, 
experiencing the spirit of teamwork, and discovering what they 
can accomplish through hard work. Our goal is to educate the 
minds, bodies, and souls of our students, teaching them the skills 
needed for a successful life, whether or not they stay involved in 
dance. 

 
Class Placement 
The school faculty regularly discusses students’ progress and/or 
placement. It is our policy to offer appropriate opportunities to 
every child. 
 

Placement decisions are derived from many years of teaching 
experience. When enrolling for a class, please select the class that 
matches your child’s age group. From here, our teachers will be 
able to recognise students who may need to move up or down a 
level depending on their experience and confidence and 
adjustments can then be made. Often a child is placed in a 
particular group or class where he or she will feel confident, in 
order to promote the development of self-esteem. Some students 
who are placed in a higher level too early become discouraged, 
only to lose their passion for dance. Others respond to the 
challenge of being in a class with students who are more 
proficient by pushing themselves to work harder. Placement is 
highly individual and the factors that go into the decision are 
complex.  
 

Classroom Observation 
Our studios have glass windows where the class may be viewed. 
Please never disrupt class. If your presence is distracting, the 
teacher may ask you to move away from the window. Please do 
not allow smaller children to climb up or stand on chairs at the 
windows. If the door to the classroom is open, please refrain from 
shouting instructions or distracting your child in any way.  
 

Responsible Behaviour 
Some parents may compare their child’s progress or class 
placement to another child’s. Looking to other students for 
inspiration is good; however, making negative comparisons 
distracts children from focusing on becoming stronger dancers. In 
addition, speaking negatively about your child’s teachers, fellow 
students, or other parents in front of your child––or other 
students––could result in problems far beyond your original 
concerns. Often children will imitate a parent’s behaviour with 
other adults or authority figures.  
 
If you have questions or concerns about your child’s dance 
education (such as progress or class placement), please discuss 
these with the Director. Talking only to other parents can lead to 
misinformation and confusion. Please contact the Director to set 
up an appointment; do not approach your child’s teacher or the 
Director between or during classes. 
 

If you do request a conference, please listen carefully to what 
your child’s teachers have to say. They spend a significant amount 
of time with your child and offer expertise in the field of Dance 
Education. 

Student and Parent Use of Social Media 
Use of Facebook, Twitter, Instagram, Snapchat, LinkedIn, blogging, 
and other online social-media vehicles is commonplace. This policy 
is intended to provide Bom Funk Dance Studio students and parents 
with guidelines to eliminate any confusion concerning the use of 
social media. 
You do not have permission to reveal any information that 
compromises Bom Funk Dance Studio. By that we mean you are 
forbidden to share personal information about the  
 

 director, other students or their families, or anything that is 
proprietary and/or confidential to them or Bom Funk Dance 
Studio. 

 Students and parents should neither claim nor imply that they 
are speaking on behalf of Bom Funk Dance Studio. 

 Never post anything that could compromise the self-esteem of 
students who attend Bom Funk Dance Studio. 

 Bom Funk Dance Studio owns the copyright to all choreography 
taught at the school. Do not post any videos of class or 
rehearsals and choreography without permission from the  

 Respect the law, including those laws governing defamation, 
discrimination, harassment, copyright and fair use. Parents and 
students should never post negative comments about other 
schools or teachers. Also, please do not post negative comments 
about school activities such as competitions, conventions, and 
performances or about the organisers of those events. 

 Ensure that your social networking conduct is consistent with all 
of the policies contained in this handbook. 

 

Discipline Policy 
In order to maintain a happy, healthy, professional environment, 
students are taught the importance of being a part of the group. 
We encourage students to have respect for other students, the 
teachers and staff, and studio property, and we foster the 
development of good habits and compliance with rules of 
conduct.  
 
Our staff and faculty are trained to use constructive techniques of 
discipline to maintain class control and handle individual 
misbehaviour.  

  Children who exhibit unacceptable behaviour or attitudes are 
told what is wrong and directed to a positive alternative 
approach or behaviour.  

  If a child strikes another child, the two are separated and each is 
asked to explain what happened. They are then asked to help 
solve the problem, talk to each other, and reconcile with one 
another. 

  Children who are disruptive will be asked to stop the behaviour. 
If the behaviour is repeated, they will be reminded of it and told 
how it affects others. If the disruption continues, the children 
involved will be asked to sit down for a short period of time 
(usually three to five minutes) before re-joining the class. 

  If a child’s misbehaviour continues to disrupt the class, the 
parent/guardian will be called to pick up the child.  

 

Termination of Enrolment 
In certain circumstances, when it is in the best interest of one or 
more students, it may be necessary for the Director to terminate a 
student’s enrolment. Every effort will be made to correct a 
problematic situation before terminating enrolment. Pg. 4 
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PERFORMANCE SQUAD POLICY 
 

Making a commitment to the policies set forth, teaches our young 

people that there are boundaries that must be respected in order to 

succeed in the program. 

 

Squad Selection 
Each year we refine the program to be strategically aligned to suit the 
competitions and events we are looking to enter/perform at. 
Members of each Troupe or Crew have been chosen through an 
audition process or through special invitation. Placement decisions 
are derived from many years of teaching experience. Class placement 
of students is highly individual and the factors that go into the 
decision are complex. 
 

 All Squad members must be enrolled in the required number and 
style of classes to improve technique and push members to a 
higher standard and skill level. The prerequisite classes vary 
depending on the crew/troupe and style.  

 Squad members must not miss more than 3 troupe/crew classes 
per term, unless parents have communicated with the Director and 
their crew leader, or for medical reasons. Missing classes lets the 
rest of the members down and if a participant has missed more 
than 3 classes, they may not be at the standard to perform with 
the rest of the group. Consequently, they may be asked not to 
perform at a particular event or risk being removed from the Squad 
entirely. 

 Students are not allowed to miss the final rehearsal for their crew/
troupe before a performance. Any students absent, unless 
approved by the Director, will not be allowed to perform at the 
event and will forfeit their Commitment Deposit.  

 Students and Parents must sign and hand back their Squad 
contract and pay the Commitment Deposit by the end of week 2, 
Term 1. Deposits are only accepted in cash or as a direct debit 
transfer. Commitment Deposits are not added to student accounts.  

 The Squad dancer and a representative from each family (if under 
18) must be present at the organised start-of-year Squad meeting.   

 Either the Squad dancer and/or a representative from each family 
must join the Performance Squad private Facebook group so that 
they receive last minute updates at events.  

 It is expected that Squad members come to each lesson and put in 
100%, as anything less rubs off on the group. You can only get out 
what you put in. 

 It is expected that Squad members practise outside of classes- a 
week is a long time in between classes to remember new 
choreography. Please ensure all Squad members get a copy of the 
music for each routine, either from their leader or as a download 
(available from Google Drive, shared in Facebook Private group), in 
order to practise. 

 The Squad is formed out of invitations to individuals who show 
potential in their dancing. It is expected that the group will form 
and support each other as a team, as with any other sport. 
Unsupportive members will be warned and if their behaviour 
continues, asked to leave the Squad. 

 Squad students and families are not to correct or critique other 
peer members during training or after a performance unless acting 
under the direction of the Squad leader or Director.  

 Respect the artistic and technical decisions made by your teachers 
at all times. Students are not to critique their teacher’s 

choreography at any stage. Trust your teacher’s choreographic 
intentions and give them an opportunity to complete this without 
interruption. Any serious concerns regarding choreography should 
be discussed with the Director only.  

 Extra costs are involved with crew/troupes on top of the regular 
term fees. There are registration costs involved with competitions, 
compulsory workshops and all members require specific Bom Funk 
uniform and additional costumes throughout the year. While these 
are kept to a minimum and communicated in advance, it is an 
expectation that all members pay these if deemed compulsory.  

 In 2019, dancers must purchase the designated compulsory make-
up and wear in the way it was demonstrated (the only exception is 
High Kix, Tap Kix & boys who will have separate instructions). 
Dancers may also be required to purchase hair extension/pieces to 
assist with hair styles.  

 Sometimes extra rehearsals are required, which may include 
weekends. Crew members need to prioritise these rehearsals. 
Extra rehearsals are free of charge unless an external 
choreographer/tutor is involved or a lengthy rehearsal is needed.   

 Some special workshops may be deemed compulsory for certain 
crews/troupes to participate in. These are usually an extra cost. 

 All Competition performances are compulsory – often we are given 
the approximate dates but not the exact time or date until close to 
the competition. Students must make arrangements to attend the 
competition as their first priority. 

 Students who miss a competition performance automatically 
forfeit their commitment deposit and may risk being removed from 
the Squad. 

 Crews are involved in performances throughout the entire year. 
Members need to be available for these extra performances- in 
most cases you will be given at least 2 weeks’ notice. These 
performances assist students with choreography confidence, 
performance quality refinement and positive promotion of Bom 
Funk Dance Studio. It is expected that students will attend extra 
performances unless an extreme circumstance prevents this.   

 If you are unable to attend a general or promotional performance 
due to extreme circumstance (such as a wedding, funeral or 
graduation), please inform the Director and your leader with ample 
notice so that routines can be adjusted accordingly.  

 All students will represent the studio in a professional manner and 
wear BFDS uniform to and from all events.  

 If uniforms appear tatty or worn due to excessive wear in class, 
students must purchase a new uniform for public appearance/
performances. 

 Students must be willing to work hard at all times and take 
responsibility to learn and know all of their steps/routines.  

 Performance Squad Dancers are representing Bom Funk every day; 
every lesson, every rehearsal and at every performance. Junior and 
recreational students look up to how student’s dress, act and 
perform.  

 Any choreography learned by a student is the sole property of Bom 
Funk Dance Studio and may not be copied or used for any activity 
outside of the Studio’s scope.  Permission must be granted by the 
Director for any student to use Studio choreography at any venue 
where the member is not with the Studio or acting on behalf of the 
Studio . 

 Students involved in the Bom Funk Performance Squad Program 
may not perform under any other studio/crew’s name as well as 
Bom Funk’s without expressed permission from the Director and 
the Director or the other studio/crew. Furthermore, students in 
crews/troupes or individually representing the studio in 
competitions may not under any circumstance compete under any 
other studio.  

 If anyone approaches you regarding performance/crew work, it is 
extremely important that you refer them to speak with the 

Director before agreeing to any performances or promo work.  A 
failure to do so may affect your position in the Squad.  

 As Squad numbers are limited, if Squad members do not fulfil 
their expectations, they may be asked leave the Squad and return 
to regular classes.  

 Any students who quit or are asked to leave the Squad for any 
reason will forfeit their Commitment Deposit. Any hired costumes 
or property of BFDS must be returned to the studio immediately or 
full price of the costume/item will be invoiced to the student and 
followed up as per BFDS Fee Policy.  

 If an entire BFDS crew/troupe is offered work through CTM 
Management, students in the squad not already signed with the 
Agency will be given the opportunity to sign as a BFDS Squad 
member only (therefore the AT2 & Casting Networks fees would 
not be charged). Students registering in this way will not be 
offered work outside of Squad specific jobs offered.  

 High Kix students are expected to be able to do the forward splits 
(preferably on the right leg) and must maintain flexibly and a 
healthy physic. Students who do not maintain these may be 
removed from some items or in serious cases, asked to leave the 
troupe. 

 When paid work is offered to Squad students, often in the case of 
Tap Kix & High Kix students, it is decided by the Director, with 
consultation of the dancers, how the money will be spent. In most 
cases the dancers cannot be paid individually and so usually the 
payment is placed on student accounts in replacement of costume 
hire/purchase or used to purchase props/items which would 
benefit the entire troupe/crew.  

 

At performances/events/competitions: 
 Arrive at performances on time or before the scheduled time. 

There is a reason for the time given.  

 If requested to arrive with hair and make-up complete, make sure 
this is done by the requested arrival time.  

 Hair and make-up must be done in according to the directions 
given for each routine. 

 Pack a few days before an event to check for any missing items or 
items that need repairs. 

 Be sure you are properly warmed up before performing.  

 Present yourself in a professional manner, with costumes pressed, 
shoes cleaned, and all accessories accounted for.  

 Treat competitors and teachers from other schools with respect. 

 Treat the Directors and staff of the competitions/events with 
respect. 

 Keep your area of the dressing rooms clean and never bring food 
or drink where it is prohibited. 

 Never take photographs in areas where students are changing and 
always follow the photography rules at each event.  

 Students must wear their uniform to, from and at all events and 
on stage for awards. They must not wear their costume to an 
event unless directed to due to changing restrictions. 

 Students are not to eat or drink in costumes (water permitted). 

 Rules of each competition may vary – students and parents must 
obey the rules as set out by each organisation.   

 Students and/or families must not leave an event until it is 
completed or the Director/teacher-in-charge permits. Students 
should assist to clean and tidy any areas used by the studio at an 
event before leaving. This is also an excellent way to check for any 
lost property.  

 At some events, parents/guardians will not be allowed into 
dressing areas. These will be advised and teachers or senior 
students will assist students should this be the case.  

 
 

 

Crew/Troupe Requirements 
Each year the Squad requirements for each crew/troupe are adjusted 
to suit the needs of our students & development of our Squad.  

 These requirements are non-negotiable.  

 Any exceptions to the requirements can only be approved by 
the Director under extreme circumstances. Please contact the 
Director for such a case.   

 

View the current Squad requirements here: www.bomfunk.com.au/
policies  
 

The ‘Commitment Deposit’ 
Committing to your team is important. All Performance Squad 
students are required to pay $100 by end of week 2, term 1 as a 
‘commitment deposit.’ This can only be paid as either cash, cheque or 
bank transfer to: 
BSB: 633 000 
Account Number: 150283273 
Account Name: High Kix Pty Ltd 
For cheques, please make out to 'High Kix Pty Ltd'  
 
Students who remain in Squad for the calendar year, abide by all 
Squad policy rules and attend all of their designated competitions 
throughout the entire year will receive their deposit back in term 4 
after they return any hired costumes. Any students who quit the 
Squad, are asked to leave a crew/troupe, miss a competition, miss 
their crew/troupe’s routine at a competition, or miss the rehearsal 
directly before a competition will forfeit the $100. If a deposit is kept, 
this money will go towards the additional time and/or fees spent on 
administration dealing with entry changes as well as paying teachers 
for their time spent re-choreographing or re-spacing. Any remaining 
money will be spent on the Squad (usually to purchase media from 
competitions). In most cases, competition organisers will not offer 
any refunds of competition entry fees (additional to the commitment 
deposit) and therefore we cannot either.  
 
All compulsory competition dates will be written as part of the 
Performance Squad contract. All competition performances are 
compulsory to attend if your team is competing. It is also an 
expectation that students makes themselves available to perform at 
all designated general performances unless there are extreme 
circumstances that prevent their attendance. If you are going to be 
absent for several performances, you should consider whether being 
a part of this program is the right choice for you and/or your family. If 
a student’s absence majorly affects a particular routine, this piece will 
not perform.  
 

The Performance Squad is a team and will only function properly 
and at its best when the entire team works together. 

 

 Eligible refunds will be deposited back onto a student’s Bom Funk 
account upon completion of all activities and return of all hired 
costumes. It can be used as a credit for the following year or if you 
require the deposit to be refunded in a different means (eg: bank 
account or cash) please advise the Director in Term 4.   

 Students who miss a competition due to severe illness or injury 
may be asked for a Medical certificate from the Director as 
confirmation. With presentation of a medical certificate or 
approval by the Director, a student will not lose their deposit 
under these circumstances. 

 If a student is entitled to the deposit refund at the end of Term 4 
but has money owing on their Bom Funk account, the deposit will 
be transferred onto their account to assist covering the amount 
owing. No other means of refund will be permitted in this case.  
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Costumes 
 Costume payments are the sole responsibility of the parent or 

guardian or student if over 18.  

 If a student does not have the correct costume or accessories, 
they will not be allowed to perform.  

 A student will not receive their costumes until they have been 
paid for even if they are on a payment plan. Any exceptions to this 
can only be decided by the Director. 

 We try very hard to keep costs as low as possible by purchasing 
well ahead of time and by offering a Hire rate when possible. 
Please assist us by paying any costume invoices by the due date so 
that orders can be completed promptly. 

 If you have purchased a costume that is part of a set and leave a 
crew/troupe or the studio, students must offer to sell the costume 
back to the studio at a negotiated price.  

 Please do not sell any costumes before checking with the Director 
in case there is vision to use these again. 

 Costumes MUST NOT be worn outside of the studio for any event 
other than designated performances, even if you believe the 
routine will not be performed again - you never know when a 
routine may be required for a specific performance. The Director 
will let families know once a particular costume will no longer be 
used and then it is fine to wear these. 

 All Individual competitors must have their costumes approved by 
their teacher & the Director before being allowed to perform.  

 High Kix Cabaret often involves more expensive costumes and hire 
fees. Please be prepared to pay between $30-$100/term on 
costumes if paid performances do not cover these costs.  

 

Costume Common Sense: 
 Always have a second pair of tights/stockings. 

 Place costumes in a garment bag for travel. 

 Carry hats in a hatbox or container to prevent them from 
damage. 

 Hang, press or steam costumes before each performance.  

 Place your name on all costumes and shoes.  

 Remove all costumes from their garment bags immediately 
following the competition to be sure that they are not wrinkled 
for the next event and to check that you are not missing anything. 

 Check seams, trim, headpieces, etc. for repairs that must be 
made prior to the next performance. It is your responsibility to 
mend anything damaged during wear. If you are unsure how to 
mend, please ask for assistance. 

 Carry an emergency kit with needle & thread, safety pins, extra 
hair nets, bobby pins, hair elastics, band aids, makeup wipes, 
cotton tips, eyelash glue etc... to EVERY event. 

 

Classes 
All dancers are expected to attend their regularly scheduled classes 
in addition to all rehearsals and performances. No more than three 
crew classes per term may be missed. Any team member with poor 
attendance will either be dismissed from the program or asked to sit 
out for upcoming competitions/performances until they have caught 
up in their own time. This may affect a dancer’s commitment 
deposit. 
 
Dancers will be given the freedom to choose between different 
classes and squad training to help develop their skills. Depending on 
the crew/troupe your child is in will depend on the number of classes 
they are required to take. All crew students are encouraged to take 
Acro or Ballet class to extend their training and flexibility. Team 
members may also be expected to participate in additional classes, 

including master classes/workshops. There may be an additional 
charge for these. 
 
All dancers must show respect for their teachers at all times. 
Inappropriate behaviour could result in dismissal from the program. 
 

Rehearsals 

Rehearsals are dedicated to choreography or “cleaning” the 
choreography. A dancer who misses a rehearsal holds back the 
progress of the entire group. Repeating the choreography from a 
previous session for those who were absent takes up valuable 
rehearsal time, which could result in a performance that is not up to 
par. When we clean choreography, we may also change it. Dancers 
who miss a cleaning session may not be properly prepared for an 
upcoming performance and could end up disappointing themselves, 
their team, or the studio. 
 
An important lesson taught through our Squad program is the value 
of teamwork. Dancers who miss a rehearsal because of a non-
emergency circumstance are letting their fellow dancers down in 
many ways. We expect parents to nurture the values that dance 
education teaches; therefore, you should never encourage your child 
to let the group down.  
 
If parents have a conflict that prevents them from taking their 
children to a scheduled rehearsal, we will be more than happy to 
arrange transportation with other parents from the same group. Our 
goal is to help all children make their commitments. This can be 
organised via our private Facebook group or email to the studio.  
 

Rehearsal Schedules  

Rehearsals are an important part of the commitment to the 
Performance Squad. All dancers are expected to work hard and arrive 
early enough to warm up.  
Please see our timetable (www.bomfunk.com.au/timetable) for 
scheduled training times.  
 
Additional rehearsals may be scheduled at the discretion of the 
Director & the teacher/choreographer in preparation for particular 
events. All dancers are required to participate in extra rehearsals. We 
try to keep extra rehearsals to a minimum and only when absolutely 
necessary. Any dancer excused from a rehearsal for an approved 
reason is responsible for learning any missed choreography before 
arriving for the next rehearsal.  

 

Respect  

Respect for the school, students, teachers, and choreographers is 
essential. 
The teachers and choreographers selected to work with our Squad 
dancers are among the finest and most experienced available. They 
are selected because of their professionalism and knowledge of what 
is technically and emotionally right for the dancers and/or for their 
innovative choreography. 

 Leave any personal negativity at the door when entering the 
studio. 

 Arrive at least 10 minutes before the start of every class or 
rehearsal. 

 Choreography must never be questioned. If it causes great 
concern, please speak with the Director. 

 Let the Choreographer finish teaching a sequence before asking a 
question – they may answer your questions as they explain the 
steps in detail. Interrupting before they have finished is rude. 

 Never attempt to contact teachers or choreographers in their 

personal time. All contact must be made through the Director/
Studio Managers.  

 Finish every class or choreography session with a thank-you to 
the teacher or choreographer. 

 When wearing your school jacket or other apparel to non-dance 
events, be sure that the activities and your behaviour reflect 
positively on you and the school. 

 We expect all dancers to be on their best behaviour during 
rehearsals and work as team players at all times. 

 

Appreciate the Critique 

Listen to each correction given, whether it’s directed to you or 
another dancer. A correction is an honour; it shows you how much a 
teacher cares about your progress as a dancer. Always say thank you 
when a teacher or choreographer offers you constructive criticism.  
 

Nothing can stop those students who apply themselves in every 
class and appreciate their teachers’ knowledge and experience.  

 

Image 

The children and parents involved in the Bom Funk Performance 
Squad participate in many outside activities, all of which reflect Bom 
Funk Dance Studio’s philosophy.  

 We never speak negatively about teachers, dancers, or parents 
from other schools. 

 We never create conflict with the directors or judges of events in 
which we participate. 

 The Director or teacher in charge handles all communication with 
the directors of all outside activities. 

 No parent or dancer may call or question the organiser/directors 
of any event. If you have a concern, please contact the Director of 
our studio. 

 Dancers and parents should be properly dressed for all events. Do 
not arrive at or leave any event in your costume unless requested; 
always wear a crew or studio uniform to and from all events.  

 Go out there and show the audience how much you love your 
studio and how much you love to dance! 

 

Entry Fees 

Entry fees for competitions and events are not included in the term 
fees and are an extra cost. Students must pay entry fees before they 
are allowed to attend any event. Some fees may have to be paid in 
cash only depending on the nature and requirements of the 
competition.  

 

Competition Scheduling  
When planning a competition weekend, be prepared for 
performances on Friday afternoon/evenings and all day/night 
Saturday and Sunday. Once a schedule is prepared you may find that 
you do not have to attend the entire weekend, but you must be 
prepared to do so. There are no exceptions. The performance times 
allocated are usually only an estimate and like at all external events, 
these are out of the studio’s control. We pride ourselves on being an 
organised, professional school and we do not request changes to the 
dance competition schedule (except in the case of emergencies). 
 
Approximately two weeks prior to the event, the competition 
company will supply our office with an itinerary. Schedules will be 
emailed to all dancers and their parents as soon as they are received. 
We may choose to include or exclude certain crews from different 
competitions as the year moves on depending on the development 
of each and the cost and type of competition. 

Competition Critiques 

At many of the competition events, the studios receive performance 
critiques from the judges. These critiques are the property of the 
studio and will be played or read to the dancers during rehearsal or 
class time if appropriate or may be given as ‘homework’ to listen or 
watch critiques. Soloists will hear their critiques during their 
rehearsal sessions & may keep a copy.  
 

Award Presentations 
When presented with an award, always show professionalism by 
thanking the person who presents you with the award. 
Unsportsmanlike behaviour will not be tolerated. You should always 
be in full studio or crew uniform at award presentations, including 
appropriate footwear.  

 

Audience Etiquette  
 Enthusiastic applause is encouraged; however, it is never 

appropriate to scream or yell out student names at a competition, 
event or in any other performance venue.  

 When in an auditorium, remain seated whenever dancers are 
performing onstage. 

 Most competitions include instant disqualification if anyone in the 
audience is caught filming a performance. Pease make sure you 
follow all competition rules and tell anyone coming to watch 
about specific rules that may affect your team. Anyone not 
obeying the rules will be asked to leave the venue and in serious 
circumstances, may be asked to leave the Squad.  

 

Cash Prizes 

Individual competitors who receive cash prizes are allowed to keep 
the winnings for themselves unless the studio has paid for their entry 
fee or they have an outstanding invoice at the studio.  
 
Any cash prizes won by a studio crew/troupe will be kept by the 
studio and used in a way to benefit the students in that crew/troupe 
Eg: purchasing photos or video from the event, purchasing 
equipment requested by students to improve training or other 
expenses related to their dance training. The money may also be 
used to assist students with future entry fees. The use will be up to 
the Director.  

 

Photos & Video 

Often at competitions there is a professional photographer & 
videographer. If allowed by the competition (sometimes only the 
Director can purchase) you may purchase your own copies. Please 
remember that videos may not be shared on social media. The studio 
may purchase photos or video of its choosing for its own publicity 
and use. If you wish to purchase video or photos, the Director may 
be interested in doing a share/swap with you to save doubling up on 
costs.  
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Student loyalty to the Squad Program 

Students in the Performance Squad Program are representatives of 
Bom Funk Dance Studio and must positively promote the studio and 
its values. These students are role models for younger students and 
create a tight community of like-minded dancers who share a passion 
to perform. Students involved in the Bom Funk Performance Squad 
Program may not perform or train under any other studio/crew’s 
name as well as Bom Funk’s without expressed permission from the 
Director and the Director of the other studio/crew. Furthermore, 
students in Squad or individually representing the studio in 
competitions may not under any circumstance compete for or under 
any other studio.  
 
Squad Program dancers and their families spend many hours at the 
studio and are often privy to much of the inner goings on. Therefore, 
students who attend more than one studio for competition or 
performance crews may be seen to be uncommitted, untrustworthy 
and will have to let other crew members down when an event or 
rehearsal clashes. There can also be issues with safety and insurance 
when studios have different expectations and methods of teaching 
technique.   
Managing, organising performances and teaching crews is extremely 
time-consuming. Teachers often spend much of their own time 
preparing and choreographing pieces and attending events for free 
because it is their passion. In return, we ask for your loyalty, respect 
and commitment to the program.  

 

Fundraising 

Our fundraising committee organises a number of fundraising 
opportunities for students throughout the year to assist with the 
extra costs involved in being a Squad member. Families will be 
advised each activity what the fundraising will contribute towards. 
Parents can opt to pay the cost of entry fees/costumes etc rather 
than spent time fundraising (if they are time poor especially). The 
Director has final say on all fundraising decisions.  
We have a separate fundraising account to deposit all fundraising 
money into.  
 
The details for this account are: 
Account Name: High Kix Pty Ltd  
BSB: 633 000 
Account number: 152 420 667 
 
If you have a fundraising idea, would like to assist or join the 
committee – please don’t hesitate to contact us.  
 

Overseas Tours 

All Bom Funk Dance Studio policies and Squad policies are applicable 
for Overseas tour participants. Additional policies for tour 
participants will be given prior to committing.  
 
For overseas tour fundraising, students/families earn points when 
they assist in fundraising activities. The points will be transferred into 
a percentage of the funds raised and distributed accordingly. 
 

Poaching 

Sadly, in the past Squad students have been poached or approached 
by other studios that recognise the talent and potential of our 
students. Bom Funk does not condone this practice and our staff 
follow a ‘no poaching’ policy. Bom Funk Dance Studio offers a unique 
and very special environment for our students to grow and be 
surrounded by positive practices. Bom Funk has achieved so much in 
such a short time.  

Termination 

In the event of any failure to comply with any of the terms, 
conditions, codes or policies referred to on this page, BFDS reserves 
the right to cancel the student’s enrolment in the Squad and in this 
situation any fees paid or payable will not be refunded. 
 
If a Squad member is dismissed or leaves the program, an understudy 
may replace him or her. The student leaving the team is expected to 
turn in all costumes to the studio office immediately; if owned by the 
student, they will be returned to the student after the last 
performance and a purchase price will be negotiated.  

   
High Kix & Tap Kix dancers 
Dancers who are offered a position in High Kix Cabaret or Tap Kix will 
need to follow additional policies and regulations as part of High Kix 
Productions. These will be given in the form of a contract to be 
signed by the dancer (and parent/guardian if under 18). If any terms 
of the contract conflict with the contents of this policy document, the 
contract shall control and be considered binding.   

 
 
 
 
 
 

INDIVIDUAL COMPETITORS POLICY 
 

Based on teacher recommendations, Squad dancers may have the 
opportunity to participate in additional choreography that could 
include competing as a solo dancer or in a duo/trio. If you are 
interested in becoming an Individual Competitor, please contact 
the Director to discuss suitability, style and teacher preference and 
to book a suitable rehearsal time. 
 
Solos are limited to dancers who are technically ready and who 
possess the drive to put in the extra time needed to perfect their 
performance.  
 
Please note that some students may never be ready for individual 
entries or may only be allowed to compete in certain styles or at 
certain competitions. Students who ignore the advice of the 
Director will be removed from the Performance Squad Program 
and will not be allowed to compete under the school’s name, 
which includes use of the studio’s Music License (required for all 
competitions).  
 

 All routines must be choreographed by an approved teacher/
choreographer so that the standard expected by the studio is 
maintained.  

 Soloists must attend a regular class/es in the style/s of their 
solo/s or an approved equivalent.  

 Soloists must attend weekly or fortnightly private lessons to be 
allowed to compete at competitions unless express permission 
from the Director has been given. 

 Costumes are not included in cost. Costumes must be approved 
by the teacher and Director before a student will be allowed to 
perform the routine in public. Parents/students are not to 
purchase any costumes until consulting with the teacher or 
Director about their vision to match the choreography and the 
rules of competitions. The actual purchasing of the costume 
once approved is the responsibility of the parent/student unless 
a studio account is required to make a purchase. If a studio 
account is required, costumes will not be ordered until full 
payment is received.   

 No BFDS dancer may compete in any competition without the 
permission of the Director. 

 Competition entries for Individual Competitors, once approved 
by the Director, are the responsibility of the parent/student 
unless a studio account is required to complete an entry.  If a 
studio account is required, students will not be permitted to 
perform until full entry payment is received.   

 All routines must be approved by the Director or nominated 
teacher through an organised private lesson. If the routine is 
not ready for competition, the Director will advise how many 
private lessons may be required to polish the routine or the 
routine may be disallowed entirely. If this is the case, there will 
be no refunds given for entry fees, private lessons or purchased 
costumes.  

 Depending on the performance venue, length of time allotted, 
or theme, some Individual competitors may be invited to 
perform at other BFDS events. We cannot guarantee that all 
Individual Competitor students will get to perform at other 
public performances and the selection of performers is up to 
the Director.   

 Any choreography learned by a student is the sole property of 
the Studio and may not be copied or used for any activity 
outside of the Studio’s scope. Any student who leaves the 
studio can no longer perform their routines. These remain with 
BFDS to pass on to other students should we desire.  

 Permission must be granted by the Director for any student to 

use studio choreography at any venue where the member is not 
with the Studio or acting on behalf of the Studio. 

 No BFDS routines are to be put onto social media or Youtube by 
parents/students without permission from the Director as this 
could infringe copyright. Snippets are allowed with permission. 

 If a solo performance/competition falls on the same day as a 
group/crew performance or final rehearsal, soloists must attend 
the group performance as priority so as to not let down other 
team members, unless express permission from the Director 
has been given. 

 

Cost: 

 
 Private lessons are not included in the Unlimited Fee Cap. 

 Cancellation of private lessons MUST give 24 hours’ notice. All 
cancelled classes giving less notice will be charged the cost of the 
lesson. The class can be made up at the Director's discretion only. 
If Private lessons are cancelled by the teacher/studio at any time, 
a full refund for the lesson or a makeup class will be offered.  

 

Music for Solos  
You will work with your teacher/choreographer to determine the 
right music for your performance. Dancers may give ideas to their 
choreographer but cannot demand a particular song is used. 
Together you will look for something different that is not often 
performed at a competition and that suits your personality. 
You are not going to use the most popular song of the year for your 
solo, no matter how much you love it and are dying to dance to it! 
Everyone will be using that song, and you don’t want to be the ninth 
dancer performing to it.  
 
Included in each child’s choreography fee is a digital copy of each 
routine. If a student requires a CD of their music for a competition, 
these can be purchased from our recommended supplier. Students 
will not receive the CD until payment is complete.  
 

 
 

Solos, Duo or 
Trios – 
studied 
weekly or 
fortnightly 

$40/half hr or $60/hr (can be 
divided amongst other dancers 
with cost shared) 

Competition 
Choreography 
packages – 
learnt in 1 or 
2 weekend 
intensive 
training 
sessions 

Choreography packages for 
solos/duos/trios usually start at 
$250 and depend on individual 
teacher availability and rates. 
This includes choreography of an 
entire routine, edited music and 
2hrs of rehearsal. Any extra time 
required to rehearse or learn the 
choreography is charged at the 
above rate. 
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